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) 04_ -QDi/TU Quang Ngdi, ngay A8 thdang 9 nam 2018

. QUY DINH
vé quén 1y, sir dung chir ky s6 trong cac co quan dang
tinh Quang Ngai

- Can cir Quy dinh sd 269-QD/TW ngay 25/11/2014 cia Ban Bi thu
khoa XI vé thuc hién giao dich dién tu trong hoat dong cua cac co quan dang;

- Can ct Thong tu s6 08/2016/TT-BQP ngay 01/02/2016 ctia Bd Quéc
phong quy dinh veé cung cép, quan ly, st dung dich vu chung thuc chir ky so
chuyén dung phuc vu cac co quan Dang, Nha nudc, t6 chuc chinh tri - xa hoi;

- Can ctr Hudng dan sé 08-HD/VPTW ngay 16/11/2016 cua Van phong
Trung uwong Pang vé viéc huéng dan, quan 1y va sir dung chir ky so trong
hoat dong giao dich dién tir ciia cac co quan DPang;

- Can cir Quy ché lam viéc cua Tinh ty, Ban Thudng vu Tinh ty va
Thuong truc Tinh ty khoa XIX (Quy ché so 04-QC/TU ngay 05/12/2016);

- Xét dé nghi ctia Van phong Tinh ty,

Ban Thuong vu Tinh ty ban hanh Quy dinh vé quan ly, str dung chit ky
sO trong cac co quan dang tinh Quang Ngai nhu sau:

Chuong I
QUY DPINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy dinh viéc quan ly, str dung chir ky sd trong céc co quan chuyén
trach tham muu, gitp viéc Tinh Uy; cac huyén, Thanh uy va cac dang uy truc
thugc Tinh uy.

Viéc trién khai chir ky s6 duoc ap dung dbi véi tat ca cac van ban
khong mat dugc phép gui trén mang thong tin dién rong cua cac co quan
dang tinh Quang Ngai.

Piéu 2. Pbi twong ap dung

Quy dinh nay ap dung do6i vdi can bg, cong chire va cac co quan truc
thudc Tinh uy trong viéc st dung chir ky so6 khi ky van ban dién tir dé thuc
hién cac cong viéc thude chiic nang, nhiém vu dugc giao.




Diéu 3. Giai thich tir ngir

1. Van ban dién tir: 1a tap hgp thong tin dudi dang ky hiéu, chiv viét,
chir s6 dugc soan thao, trao doi, xur ly, luu trir bang phuong tién dién tir.

2. Chung rhu so: 1a mot dang ching thu dién tfr chtra céc thong tin lién
quan dén chir ky sé (6 chire, ca nhdn co tham quyén ky s6, thoi gian ky so,
thoi han h;eu luc cua chzr ky s6,...) do to chirc cung cap dich vu ching thuc
chit ky s ctia Ban Co yéu Chinh phu cép.

3. Chitng thu s6 ¢d nhan: 1a ching thu s6 duoc cap cho ca nhan, duge
sir dung dé ky van ban dién tu thay cho chir ky tay.

4. Chitng thu s6 co quan: 1a ching thu s6 dugc cap cho co quan, dugc
sir dung dé ky van ban dién tu thay cho con dau co quan.

5. Khod bi mdt con ddu: 1a khoa bi mat twong tmg v&i chimg thu s co
quan.

6. Khod bi mdt cd nhan: 1a khoa bi mat tuong tmg vé&i ching thu s6 ¢4
nhan.

7. Chit ky so: 1a mdt dang chir ky dién tur an toan, bao dam tinh xéc
thuc ciia co quan hoac cua ca nhan cé tham quyén ky so6 doi véi van ban dién
tir va bao dam tinh toan ven cia ndi dung van ban dién tur do.

8. Chir ky s6 co quan: 1a chit ky s6 duoc tao ra khi sir dung khoa bi mat
con dau.

9. Chir ky s6 cd nhan: 1a chit ky s6 dugc tao ra khi str dung khoé bi mat
ca nhan.

10. Thué bao: la co quan, ca nhan dugc Cép ching thu s, chép nhan
ching thu so va gitr khoa bi mat tuong Ung vdi khoa cong khai ghi trén
ching thu s6 dugc cap.

11. Thiét bi luu khéa bi mdt: 1a thiét bi vét 1y chira chimg thu sb va
khoa bi mat cua nguoi st dung do té chirc cung céap dich vu ching thuc chir
ky s6 cua Ban Co yéu Chinh phu cap.

12. Ky s6 van ban dién tir: 1a viée st dung thiét bi luu khod bi mat cua
co quan, ca nhan tao ra chir ky so trén van ban dién tu.

13. Ky s6: la viéc st dung phan mém va khoa bi mat dé tao, gan chir ky
sO vao van ban dién tu.

14. Thong diép dir liéu: 1a thong tin dugce tao ra, gui, nhan va luu triv
bang phuong tién dién tur.

15. Phuong tién dién tu: 1a phuong tién hoat dong dua trén cong nghé
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dién, dién tir, ky thuat so, tir tinh, truyén dan khong day, quang hoc, dién tir
hodc cong ngh¢ tuong tu.

16. Nguoi quan ly thué bao: 1a Chanh Vian phong Tinh uy, nguoi dugce
Bi thu Tinh Uy uy quyén thuc hién nghiém vu quan ly thué bao cua Tinh uy.

17. Tinh toan ven cua van ban dién tur ky s6: 12 van ban dién tir sau khi
dugc ky s6 ndi dung khong bi thay doi trong sudt qua trinh trao doi, xur ly va
luu trir.

18. Théng tin cdp 2: 1a thong tin trich ngang ctia van ban.

Di¢u 4. Nguyén tic sir dung chir ky s6

1. Chir ky sb phai gan kém van ban dién tir sau khi ky sd.

2. Van ban dién tir duogc ky ) phai bao dam tinh xac thuc, tinh toan ven
xuyeén suot qua trinh trao doi, xu ly va luu tri.

3. Chir ky sb chi ¢6 gia tri phap ly khi ton tai & dang dién tir dé xac thuc
van ban dién tu. Cac van ban dién tir can ky so6 phai duoc chuyén sang dinh
dang PDF trudce khi ky so6.

4. Viéc st dung chir ky so phai tuan thii cac quy dinh hién hanh cua
Dang, Nha nudc.

Piéu 5. Quan Iy khoa bi mit ca nhan, khoa bi mit con dau

1. Ngudi ¢6 thdm quyén ky s6 ¢6 trach nhiém bao quan an toan khoa bi
mat ca nhan theo ché do mat.

2. Ngudi ¢6 thim quyén cla co quan Uy quyén cho by phan van thu
quan ly, str dung khoa bi mat con dau nhu quan ly con dau co quan; thiét bi
luu khéa bi mat con dau phai dugc cat gilr an toan tai co quan.

Chuong 11 :
QUY PINH CU THE

Diéu 6. Thé thirc viin ban dién tir ky s6

1. Thé thirc van ban dién tir ky s6 thuc hién theo thé thirc van ban hién
hanh cua Pang va bo sung quy dinh vi tri chit ky s6 ca nhéan, co quan tai
Khoan 2 va Khoan 3 cua Diéu nay.

2. Vi tri ky s6 trong vin ban dién tir

- Vi tri chit ky s6 cd nhan: 1a vi tri ky tay trén van ban gidy (quy dinh
tai Phu luc 1).

- Vi tri chir ky s6 co quan: nam 0O trang dau, phia trén ctung, khu vuc ¢6
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khoang tréng (quy dinh tai Phu luc 1).

3. Vi trf chir ky s6 dé chimg thuc luu trit dbi véi tai lidu: nam & trang
dau, goc trén cung bén trai, khu vuc c¢6 khoang trong, khong de 1én chir (quy
dinh tai Phu luc 2).

Pi¢u 7. Tham quyén ky so

1. Tham quyén ky s6 van ban dién tir thuc hién theo tham quyén ky van
ban giay hién hanh.

2. C4 nhan c6 tham quyén st dung chit ky s6 ca nhan dé ky cac van ban
dién tu khi ban hanh.

3. Chir ky s6 co quan duge sir dung dé ky van ban, tai liéu trong nhimng
truong hop sau:

- Van ban, tai liéu phat hanh khong c6 nguoi ky (twong dwong voi ban
giay dong dau treo).

- Van ban, tai li€u can so hoa.

DPiéu 8. Ky s0 trén van ban dién tir

1. Tham quyén ky so trén van ban dién tur

- Nguoi ¢6 tham quyén ky van ban duge sir dung khoa bi mat ca nhéan
dé thuc hién ky s6 vao van ban dién tu.

- Truong hop quy dinh co quan, t6 chure ky véan ban, van thu duge giao
st dung khoa bi méat con dau cua co quan dé thuc hién viéc ky s6 vao van ban
dién tu.

2. Hién thi thong tin vé chir ky s6 ca nhan va chir ky s6 co quan, té
churc trén van ban dién tu

- Thong tin vé chit ky s6 co quan, t6 chirc bao gom: Tén co quan, don
vi, dia chi thu dién tu, thot gian ky (quy dinh tai Mau 1, Phu luc 3).

- Thong tin vé chir ky sb ca nhan bao gdm: Tén ngudi ky sd, dia chi thu
dién tu, tén co quan, don vi (quy dinh tai Mau 2, Phu luc 3).

- Théng tin vé chimg thuc luu trir bao gdm: hinh anh dau chimg thuec,
tén nguoi ky so, thoi gian ky so (truong hop khong c6 dau chirng thuc luu triv
thi si dung chir ky so cua co quan c6 thém tén co quan) (Mau tai Phu luc 4).

Pi¢u 9. Kiém tra chir ky s trén vin ban dién tir

1. Kiém tra chtr ky s6 trén van ban dién tu thuc hién nhu sau:

- Kiém tra, xac thuc thong tin ciia nguoi ky s6 trén ching thu s6 gan
kém van ban dién tu.
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- Kiém tra tinh toan ven ctia vin ban dién tir ky sd.

2. Kiém tra tinh hop 1€ cua chir ky s0 bé"mg viéc xac thuc hiéu luc cua
chirng thu s6

- Chir ky s6 trén van ban dién tir 1a hop 1& khi chimg thu s6 ciia ngudi
ky so tai thoi diém ky con hiéu luc va van ban dién tr bao dam tinh toan ven.

- Chimg thu s6 ¢6 hiéu luc khi dap tng tat ca cac tiéu chi sau: co hiéu
luc tai thoi diém ky; phi hop pham vi st dung cta chung thu s6 va trach
nhiém phap ly ctia nguoi ky; trang thai cua chimg thu s6 con hoat dong tai
thoi diém ky so.

- Trudng hop chit ky sé khong hop 1€ thi bao cdo ngudi quan ly thué bao.

Pidu 10. Quy trinh xir Iy viin ban dién tir dén c6 ky so

Buée 1. Kiém tra chit ky so trén van ban dién tir.

Buée 2. Cap nhat cac thong tin cap 2 va van ban dién tir ¢6 chit ky s6
hop 1€ vao co so dir liéu quan ly van ban dén.

Burée 3. Chuyén xir ly van ban dién tir qua hé thong thong tin diéu hanh
tac nghiép.

Piéu 11. Quy trinh xir ly vin ban dién tir phat hanh cé ky s0

Bude 1. Kiém tra tinh chinh xac cua van ban dién tar ban hanh (thé
thike, tham quyén ban hanh van ban); trinh nguoi c¢6 tham quyén ky sé van
ban dién tu, dong thoi ky trén gidy dé luu.

Buoe 2. Céap nhat cac thong tin cap 2 va van ban dién tir da duoc ky s6
vao co so dir liéu quan ly van ban di.

Bude 3. Thuc hién gtri van ban dién tur da dugce ky s6 theo dia chi noi
nhan qua mang may tinh.

Piéu 12. Quy trinh chuyén ddi viin ban dién tir ¢6 ky sd sang vin
ban giay

Buée 1. Kiém tra tinh hop I¢ cua chir ky sé trén van ban dién tir; in toan
bo van ban dién tir ¢6 ky so ra gidy.

Bude 2. B sung cac thong tin vé ban sa0 O cudi van ban dugc in ra
giay (cac fhong tin theo huéng dan hién hanh vé thé thirc van ban cia Pang
o muc Ban sao va cdc thanh phdn thé thirc ban sao).

Budc 3. Véi van ban c6 nhi€u trang, dong dau giap lai vao céc trang
cua van ban duogc in ra giay.
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Picu 13. Quy trinh chuyén doi viin ban gidy cé chir ky tay va con
dau sang vian ban dién tir ¢6 chir ky so

Bude 1. 86 hoa van ban gidy dugce thyc hién cho tat ca tai liéu kém theo
van ban giay c6 chir ky tay va dau cua co quan, to6 chirc; dau treo hodc dau
giap lai thanh van ban dién tur.

Buwoce 2. St dung khoa bi mat con dau dé ky sb van ban dién tir duoc )
hoa tir van ban giay.

Piéu 14. Hinh thire, quy trinh ching thue luu triv ddi voi tai liéu
dién tur

1. Hinh thtre ching thuc luu trir bao gdm: Ching thuc ban sao nguyén
van va chirng thuc ban sao mot phan cua tai liéu luu trir.

2. Viéc chtng thuce luu trir thye hién theo quy trinh sau day:

Buéde 1. S6 hod van ban gié‘iy duoc thuc hién cho tat ca tai liéu kém theo
tai liéu giay c6 chir ky tay va dau cua co quan, to chire thanh van ban dién tur.

Bude 2. St dung khod bi mét con dau chimg thuc luu trir dé ky chimg
thue luu trir doi véi tai li€u luu trlr (vi tri quy dinh tai Phu luc 2, hinh thic
quy dinh tai Phu luc 4).

Piéu 15. Yéu cau ky thuit cho may tinh sir dung chir ky 50

- May tinh sir dung Hé diéu hanh Windows 7 tr& di, cai dat phan meém
chuyén doi tép van ban sang dinh dang PDF va cac phan mém chung thuc
chir ky so theo huéng dan cua Ban Co yéu Chinh phu; phan mém ¢6 céc chure
nang ky so, hién thi thong tin chir ky so va chirc nang kiém tra chir ky so trén
van ban dién tur.

- Két ndi vao mang thong tin dién rong ctia cac co quan dang tinh.

- Két ndi voi may cha ho trg ky sO http://tsa.des.vn va may chu xac
thuc CA dat tai Trung tdm mién cua mang thong tin dién rong cua Dang co
dia chi http://ca.des.vn.

Piéu 16. Trach nhiém clia ngwoi quan ly thué bao

Trach nhiém cua nguoi quan ly thué bao thuc hién theo Piéu 28, Théng
tu s6 08/2016/TT-BQP ngay 01/02/2016 ctia B Quoc phong.

Pi¢u 17. Trach nhiém ciia linh dao cic co quan

1. Chiu trach nhiém trudc Ban Thuong vu Tinh uy veé viée ung dung
chir ky so trong co quan, don vi minh.

2. Thuc hién day du cac quy dinh, quy trinh quan ly, su dung ching thu
sé va tudn thu cac quy dinh ctia phap luét vé quan 1y, sir dung ching thu s6.
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3. Phén cdng can bo chuyén trach co yéu, cong nghé thong tin (quan tri
mang) hodc nguoi duge giao nhiém vu quan ly, van hanh mang may tinh cua
co quan, don vi cai dat phan mém ky so va huong dan cho can b, cong chirc
duge cap chimg thu sb str dung phan mém ky so.

4. Trang bi may tinh c6 két ndi mang thong tin dién rong ctia Dang dé
thuc hién ky s0, dam bao Iuu trir van ban dién ttr, phuc vu khai thac, sir dung
van ban dién tu theo quy dinh.

5. Thuong xuyén kiém tra, don ddc viéc Gmg dung chir ky s6 trong quy
trinh xur ly, gtri, nhdn van ban cua co quan, bao dam thong nhat, an toan, bao
mat thong tin trén moi truong mang.

Piéu 18. Trach nhiém ciia can bd cé6 tham quyen ky s6; ngudi duge
giao quan ly, str dung chirng thu so co quan

1. Cung cép thong tin ddy du, chinh xac dé dang ky thiét bi luu khéa bi mat
theo quy dinh.

2. Nguoi dugce giao quan ly va su dung thiét bi luu khéa bi mat ctia co
quan, to chirc khong dugc tiét 16 mat khau hodc dé ngudi khac sir dung thiét
bi luu khéa bi mat ciia minh. Khi thay d6i ngudi quan ly thiét bi fuu khoa bi
mat cua co quan, to chirc thi phai bao vé&i can bd chuyén trach co yéu, cong
nghé thong tin hoac nguoi dugce giao nhiém vu quan ly, van hanh mang may
tinh ctia co quan biét va phdi hop 1ap bién ban ban giao. Bién ban ban giao
thiét bi luu khoa bi mat duge 1ap theo mau (quy dinh tai Phu luc 5).

3. Sir dung thiét bi luu khoa bi mat dé ky s6, xac thuc chit ky s theo
chlrc nang, nhiém vy, tham quyén duoc giao.

4. Bao cao ngay cho nguoi quan ly thué bao khi khoa bi mat bi 16 hoac
nghi bi 16, bi that lac hodc céc truong hop mat an toan khac; thiét bj luu khéa
bi mat bi quén mat khau hoac bi khoa khi nhap sai mat khau qua sb lan quy
dinh dé 1am hd so khoi phuc thiét bi luu khoa bi mat.

5. Bao cao cho nguoi quan ly thue bao trude 30 ngay khi chirng thu 56
hét han, chuyén vi tri cong tac dé duoc gia han, cap mai ching thu s6; khi

nghi huu, thdi viéc, chuyén co quan cong tac... dé dugc thu hoi thiét bi luu
khoa bi mat.

Diéu 19. Trach nhiém cia can b co yéu

1. Can bo co yéu Van phong Tinh uy phdi hop kiém tra hd so ding ky,
gia han, thu hoi, khoi phuc thlet bi luu khoa bi mat; bao dam quan ly, chuyen
thiét bi luu khod bi mat tir t6 chirc cap phat ching thu s6 ctua Ban Co yéu
Chinh phu dén ngudi quan ly thué bao; bao dam quan ly, chuyén thiét bi luu
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khod bi mat duge thu hoi dén t6 chire cap phét chimg thu s6 ctia Ban Co yéu
Chinh phu.

2. Can bd co yéu vian phong cac huyén phdi hop kiém tra ho so ding
ky, gia han, thu hoi, khéi phuc thiét bi luu khoa bi mat; bao dam quan ly,
chuyén thiét bi luu khéa bi mat tir ngudi quan ly thué bao dén thué bao va
ngugc lai.

3. Phdi hop v6i can bd chuyén trach cong nghé thong tin tip huén,
hudng dan stir dung chirng thur so.

Piéu 20. Trach nhiém ciia can by chuyén trach cong nghé thong tin
hodc nguoi duge giao nhiém vu quan ly, van hanh mang may tinh cua co
quan

I. Quan ly, sir dung thiét bi luu khéa bi mat cua dich v, thiét bi, phan
mém cta co quan, t6 chiic theo dung cac quy dinh cua Dang va Nha nudc;
chu dong tham muu viéc dé nghi cip mdi, gia han, thu hoi, khoi phuc chimg
thu s trong co quan, don vi. Khi thay d6i nguoi quan ly thiét bi luu khéa bi
mat phai 1ap bién ban ban giao (Mc?u tai Phu luc 5).

2. Tap hudn, huéng dan, cai dat phan mém, ho trg ky thuat sir dung
thiét bi luu khoa bi mat doi vdi co quan, td chirc va ca nhan dugc giao nhiém
vu st dung chir ky s6 phuc vu cong tac.

3. Phéi hop véi cac co quan ¢ lién quan bao dam k§ thuat quan 1y, vén
hanh, bao vé hé thong ching thuc chir ky s6 trén mang may tinh ndi bo cua
co quan va mang thong tin dién rong cua dang.

4. Trudng hop xay ra su ¢b ky thuét, can bd quan tri mang phai bao céo
ngay vdi thu truong co quan va thong bao kip thoi dén nguoi sir dung dé tam
thori khic phuc su ¢ bang viée sir dung chir ky tay va con déu cua co quan,
t6 chure; ddng thoi khan truong khic phuc su cd, khoi phuc lai hoat dong binh
thudng cua hé thdng ching thue chir ky s6.

| Chuong 111
TO CHUC THUC HIEN

Piéu 21. Céc co quan dwoe trién khai chir ky s6

1. Céc co quan chuyén trach tham muu, gitp viéc Tinh uy; cac huyén,
Thanh uy va dang uy truc thudc Tinh uy chiu trach nhiém trién khai thuc hién
Quy dinh nay.

2. Giao Van phong Tinh uy hu’o‘ng dan, don dbc, klem tra viéc thuc
hién Quy dinh nay. Trong qua trinh trién khai thuc hién, néu c6 khé khin,
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vuéng méc, cac co quan kip thoi thong bao vé Vian phong Tinh uy dé tong
hop, bao cdo Ban Thuong vu Tinh Gy xem xét, bd sung, diéu chinh cho phu
hop.

Piéu 22. Xir Iy vi pham

Moi vi pham céc diéu, khoan trong Quy dinh nay, tiiy theo muc do déu
bi xtr ly ky luat hanh chinh hodc truy ctru trach nhiém theo quy dinh cua
Pang va cua phap luat.

Piéu 23. Piéu khoan thi hanh

Nhirng quy dinh cua cac co quan ¢o thAm quyén lién quan dén chir ky
s6 chua duge thé hién tai Quy dinh nay thi duoc 4p dung dé thuc hién trong
c4c co quan chuyén trach tham muu, gitip viéc Tinh ty; cac huyén, Thanh uy
va cac dang uy truc thudc Tinh uy.

Quy dinh nay c6 hiéu luc ké tir ngay ky.

Noi nhén: S AN THUONG VU

- Céc ddng chi UVBTYV Tinh 1y, a$ ~ ) BI (

- Cac co quan chuyén trach tham muru,
giup viéc Tinh uy,

- Céac huyén, Thanh uy,

- Cac dang uy tryc thugce Tinh uy,

- Lanh dao VPTU,

- Cac phong chuyén moén thue VPTU,

- Luu Van phong Tinh uy.

én Thanh Quang
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PHU LUC 1
vi tri ky s trong vin ban dién tir ciia cdc co quan Dang
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Ghi chu:
7a. Thé thirc d& ky, chirc vu nguoi ky
7b. Chit ky sé cd nhén (twong teng vdi vi tri ky tay) 7d. Chit ky s6 co quan

7c. Ho tén nguoi ky
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PHU LUC 2
vi tri chit ky so dé chirng thue luu triv
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Ghi chu:
7a. Thé thirc dé ky, chirc vu ngudi ky 13. Chir ky s dé chirng thue lwu trir

7b. Chir ky s6 c4 nhan

7c. Ho tén nguoi ky
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g PHU LUC 3
mau chir ky so trong vin ban dién tir clia cAc co quan Ding

Mau 01. Mau chir ky ciia co' quan

Co quan: Tinh Gy Quang Ngai
Email: VanThu@TUQuangNgai
Thoi gian ky: 17.08.2018 10:04:30 +07:00

Nbi dung théng tin gom:
- Co quan: Tén co quan, t6 chirc ky s6 (tén chimg thu s6 ky).

- Email: Pia chi thu dién tir trén mang thong tin dién rong ctia co quan, t6
chte.

- Thoi gian ky: Hién thi thoi gian ky theo xéac thuc tir may chu cap dau thoi
gian ctia hé thong chimg thuc.

MAu 02. MAiu chir ky s6 ¢4 nhan

Ngudi ky: Nguyén Thanh Quang
Email: NguyenThanhQuang@TUQuangNgai
Co quan: Tinh 0y Quang Ngai

Nbi dung théng tin gom:
- Nguoi ky: tén nguoi ky sb (theo tén chimg thur s6 ky).

- Email: Dia chi thu dién tr trén mang thong tin dién rong co quan Pang cua
nguoi ky so.

- Co quan: Co quan, td chuc ctua nguoi ky so.
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PHU LUC 4

méu chirng thwe lwu triv

- MAu 01. Sir dung cho hinh thtec trién 1dm, trung bay tai liéu luu trit, gidi
thiéu tai liéu trén cac phuong tién thong tin dai chung.

- MAu 02. St dung cho hinh thirc cip ban sao tai liéu luu trit, ching thuc
lwu trir; trich dan tai liéu luu trit trong cac cong trinh nghién ciru.

LIU TRUVAN PRONG

Mu 01 XAC NHAN
Hinh anh dau chung thue. Sao t,]j Kho Luu oy
Tén kho LT
Miu 02 ﬁ . Hovatén
- Hinh anh dé.u Ch‘fmg thu'c. i XA;%;H';M:; e 14.04_2016
- Tén ngudi ky so. i Seo &l Kho Liu 0 15:45:37
; tén g
- Thoi gian ky sb. i — == +07:00
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PHU LUC 5
mau bién ban ban giao quan ly chirng thw so

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

BIEN BAN BAN GIAO QUAN LY CHUNG THU SO

Hom nay, vao hoi ... gio... ngdy ... thing ... ndm ..., tai ..ccovvnreeennnnnnnn. ;
chiing t6i gom:
I. Bén giao:

SH0NG (DA): orercroresrssmrssnsssansasssns SINGAVESINRY . ..........csesbse st
- S5 CMND/H$ chiéu: .............  NGAY CAD: covevesions NOT CAD: -oivivssosibosnnins
S ERIEE VS 0. benes enemsepmmensn s s tlA s TSRS S S o ST T oy S AT SRR
= Gl uiar; 16 CHITS BORE TAB: asinruirinsissmammissibs s s et
I1. Bén nhan:

HONGABANE oo oitissiemsimmmssanis sINgayvSIth: e nmslnda Bones g
- 86 CMND/HJ chiéu: ............. , Ngay cip:........... NOi CAP: oo
B i (o ) L
< (PR, T8 CHIIC GONE TACH ssonimimiss iuivsss il bt s sy vl
Hai bén to chitc ban giao trach nhiém quan ly céc chung thu s6 cua

................................................ trong danh sach dudi day:
S6 hiéu

Sé hiéu | thiétbiluu | Loai | Ngay hét han sir

TT | Tén chingthuwsé |chingthw| khéabi | ching | dung chimg thw sb
50 mat thwsé | (Ngay/thding/nim)
(néu o)

Ghi
chu

01
02
Bén nhan x4c nhan ching thu so thiét bi luu khoa bi mat (neu cO) dang hoat
dong binh thuong va da du'crc kiém dém day du theo danh sach. Ké tir ....... gio

....... , ngay ..... thang ..... ndm ......., trach nhiém quén ly cac ching thu s6 néu
trén thudc vé Bén nhan.

Bién ban giao nhan dugc lam thanh 05 ban, Bén giao gitr 01 ban, Bén nhan
gitr 01 ban, Nguoi dugce uy quyén quan ly thué bao gilr 01 ban, 02 ban guri vé Cuc
Chung thuc s6 va Bao mat thong tin/Ban Co yéu Chinh phu va Co quan tiép nhan
yéu cau chung thuec.

DPAI DIEN BEN GIAO DPAI DIEN BEN NHAN
(Ky tén, dong dau) (Ky tén, dong dau)




